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Date: ________________  Ref No: ________________

Adapt Ref: _____________

Equal Opportunities Statement 
Alchemy Recruitment Solutions Ltd is committed to a policy of equal opportunities for all work seekers and shall adhere to such a policy at all times and will review on an on-going basis on all aspects of recruitment to avoid unlawful or undesirable discrimination. We will treat everyone equally irrespective of sex, sexual orientation, marital status, age, disability, race, colour, ethnic or national origin, religion, political beliefs or membership or non-membership of a Trade Union and we place an obligation upon all staff to respect and act in accordance with the policy. 

Alchemy Recruitment Solutions Ltd shall not discriminate unlawfully when deciding which candidate/temporary worker is submitted for a vacancy or assignment, or in any terms of employment or terms of engagement for temporary workers. Alchemy Recruitment Solutions Ltd will ensure that each candidate is assessed only in accordance with the candidate’s merits, qualification and ability to perform the relevant duties required by the particular vacancy.

Position applied for: _____________________________________________________________________
Type of work:               Perm       Temp     	  Full-time       Part-time      (Hrs: ______________ )
Locations
Belfast       	Lisburn  	    Antrim Area  	Antrim Coast        Armagh       Newry & Mourne  	    
Co Tyrone  	      Co Fermanagh        Mallusk 	    North Down  	L/Derry    

Other _______________________________________________________________________________

Min Salary Expectations  £ ______________ per annum 	    Min Rate £ ______________ per hour










Personal Details
Name: __________________________________________________________________________________

Address: ________________________________________________________________________________
                  
________________________________________________________________________________________ 

County: _____________________________________________________ Postcode:  ___________________  

Telephone (home) ________________________________  Telephone (work): _________________________

Mobile: _________________________________________  Other:___________________________________

Email: ___________________________________________________________________________________

Drivers Licence:  Yes 	No     Type/Class: ________________________
Own Transport:   Yes 	No 


Do you have immigration permission to work in the UK?          Yes / No 	(delete clearly as appropriate)
Nationality (Optional): ____________________   In line with Home Office guidance on the prevention of illegal working we will need to verify and take a copy of your original ID documentation as evidence of your right to work in the UK if you are to be engaged by Alchemy Recruitment Solutions Ltd for temporary work.











National Insurance Number:                                                                      Date of Birth (Optional): ____________ 


















If you have a current UK Work Visa please provide the following information. An original copy of this document must be presented to Alchemy Recruitment Solutions Ltd for inspection at registration interview.

What type of Visa do you have? ___________________________________________________________________

Do you have any restrictions on your Visa? __________________________________________________________

What is the expiry date on your visa? ________________________ Original copy must be provided     ________	













Education
Secondary School: _______________________________________________ From: ______________ To _____________

Qualifications: _______________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

College/ University: _______________________________________________ From: ______________ To ____________

Qualifications: _______________________________________________________________________________________

__________________________________________________________________________________________________

__________________________________________________________________________________________________

Other : _________________________________________________________ From: ______________ To _____________

Qualifications: _______________________________________________________________________________________

__________________________________________________________________________________________________


__________________________________________________________________________________________________________________________________________________________________________________________________

Professional Membership: _________________________________________________________________________
Do you hold Certificates in any of the following? Tick where appropriate. Original Certificates must be available if required
Health & Safety      Level __________  	
Food Safety	     Level __________ 
Manual Handling  	COSHH        Allergen Awareness       Barista  	    






	

















Where possible we like to establish your work history over the last 4 years, to ensure that we are aware 
of all your recent skills and experience. Should you require an addition sheet please ask reception
PERMANENT Work History (Please start with current or most recent position)
	From:                    To: 
Company Name: ________________________________________
Address: ______________________________________________












Can we contact for a reference?             Yes     No  



Type/Nature of Business:

	Position Held:


Salary:
Reporting to:


Reason for Leaving 
Main Duties: 


















Can we contact for a reference?             Yes     No  


From:                  To:
Company Name: _______________________________________
Address: ______________________________________________


Type/Nature of Business:

Position Held:


Salary
Reporting to:



Main Duties:



PERMANENT Work History (Cont.)

            PERMANENT Work History (cont.)
Company Name: ________________________________________
Address: ______________________________________________
From:                    To: 












Can we contact for a reference?             Yes     No  



Type/Nature of Business:


Position Held:


Reporting to:
Salary:



Reason for Leaving 
Main Duties: 






Company Name: ________________________________________
Address: ______________________________________________

From:                    To: 












Can we contact for a reference?             Yes     No  



Position Held:
Type/Nature of Business:



Reporting to:
Salary:


Reason for Leaving 
Main Duties:








Temporary or Short-term Employment or Assignments



Dates: _______________	Agency: _________________________________________
Company: ________________________________________  
					Position: _________________________________________ 
Dates: _______________	Agency: _________________________________________
Company: ________________________________________  
					Position: _________________________________________ 
Dates: _______________	Agency: _________________________________________
Company: ________________________________________  
					Position: _________________________________________ 
Dates: _______________	Agency: _________________________________________
Company: ________________________________________  
					Position: _________________________________________ 
Dates: _______________	Agency: _________________________________________
Company: ________________________________________  
					Position: _________________________________________ 
				                               
				                               






Main Duties: 
















Do you have any gaps in your employment?			Yes 	No 
If yes please give details:
 Dates
Reason

















				                               


















Have you any further experience/skills which are relevant to the post you are applying for?













Health and Disability
The following questions on health and disability are asked in order to find out your needs in terms of reasonable adjustments to access our recruitment service and to find out your needs in order to perform the job or position sought. 

Do you have any health issues or a disability relevant to the position or role you seek? 		Yes 	No     
(please tick as appropriate)

If yes, please specify: ______________________________________________________________________________

If you have a disability, what are your needs in terms of reasonable adjustments to enable you to perform the role sought and/or, what are your needs in terms of reasonable adjustments in order to access this recruitment service and to attend interview, or to take aptitude tests etc?

Please specify: ____________________________________________________________________________________


Criminal Convictions  

Do you have any unspent* criminal convictions?               			Yes 	No  

   
If yes, state convictions and dates: _____________________________________________________________________

Is there any reason why you cannot work in regulated activity?             	Yes 	No 
   

*Certain types of employment and professions are exempt from the Rehabilitation of Offenders Act 1974 and in those cases particularly where the employment is sought in relation to positions involving working with children or vulnerable adults, details of all criminal convictions must be given. The information given will be treated in the strictest of confidence and only taken into account where, in the reasonable opinion of Alchemy Recruitment Solutions Ltd, the offence is relevant to the post to which you are applying.
 
Failure to declare a conviction may require us to exclude you from our register or terminate an assignment if the offence is not declared but later comes to light.

Would you like to apply for an AccessNI Enhanced Disclosure?		Yes 	No 


Candidate Declaration
If, during the course of a temporary assignment, the Client wishes to employ me direct, I acknowledge that Alchemy Recruitment Solutions Ltd will be entitled either to charge the client an introduction/transfer fee, or to agree an extension of the hiring period with the Client (after which I may be employed by the Client without further charge being applicable to the Client). 

Alchemy Recruitment Solutions Ltd provide Permanent Recruitment Services that is to say we will act as an agency as defined under The Employment (Miscellaneous Provision) (NI) Order 1984 (as amended). You authorise Alchemy Recruitment Solutions Ltd to seek work on your behalf as specified within this application form.
You informed us that you wish us to seek permanent employment within the field of/ as a   ________________________

I hereby confirm that the information given is true and correct. I consent to my personal data and CV being forwarded to clients. I consent to references being passed onto potential employers.

Signed by candidate:  					                                                      Date: 


COMMERCIAL DRIVERS REGISTERING FOR TEMPORARY WORK 

I accept that if it is proven after investigation that I am wholly or partially responsible for any accidental damage caused to private or company property when on assignment through Alchemy Recruitment Solutions Ltd I may be liable to cover the cost of such damage.

I also accept that it is my responsibility to ensure that I adhere to relevant company tachograph procedures in place and understand that failure to comply may result in delayed payment (drivers only)

Signed:__________________________________________________________    Date: ________________________

Do you have any Endorsements on your licence?			Yes 	No 
Do you have any points currently or pending on your licence?		Yes 	No 











Temporary Support Workers will be paid weekly in arrears by direct bank transfer, normally Friday of each week.  Alchemy Recruitment Solutions Ltd cannot accept responsibility for failure to supply accurate up-to-date bank details. Failure to supply a signed timesheet for hours worked can also result in delayed payment.







Account Holder:   ___________________________________	    Name of Bank: ____________________________

Account Number: ____/____/____/____/____/____/____/____        Sort Code:        ____/____/____/____/____/____/







Please supply the details of two referees, with address, email or telephone contact
Reference 1						Reference 2







Sent  _________  Rec  ________  				Sent  ___________ Rec  _________










Candidate Declaration
If, during the course of a temporary assignment, the Client wishes to employ me direct, I acknowledge that Alchemy Recruitment Solutions Ltd will be entitled either to charge the client an introduction/transfer fee, or to agree an extension of the hiring period with the Client (after which I may be employed by the Client without further charge being applicable to the Client). 

Alchemy Recruitment Solutions Ltd provide Permanent Recruitment Services that is to say we will act as an agency as defined under The Employment (Miscellaneous Provision) (NI) Order 1981 (as amended). You authorise Alchemy Recruitment Solutions Ltd to seek work on your behalf as specified within this application form.
You informed us that you wish us to seek permanent employment within the field of/ as a    _________________________

I hereby confirm that the information given is true and correct. I consent to my personal data and CV being forwarded to clients. I consent to references being passed onto potential employers.

Signed by candidate:  					                                                      Date: 


















Data Protection 	
The information that you provide on this form and on any CV given will be used by Alchemy Recruitment Solutions Ltd to provide you work finding services. In providing this service to you, you consent to your personal data being included on a computerised database and consent to us transferring your personal details to our clients. We may check the information collected, with third parties or with other information held by us. We may also use or pass to certain third parties information to present or detect crime, to protect public funds, or in other way permitted or required by law. 
OFFICE USE ONLY 					Name: __________________________________Type of Work:
Temp     Perm  			F/time      P/time            Hours: ______________________________	
Industrial 	  Office  	 Professional         Hospitality          	Sales & marketing             Health Care   
Other	     	____________________________________________________________________________________
Shift work		  Yes    No     Details:__________________________________________________________
Weekends:		  Yes    No     Details:__________________________________________________________
Availability/Notice Period: __________________________________________________________________________

Drivers Licence:   Yes    	No        type:- _________________________________________________________________________________
Transport: 	      Own        Bus  	    Train   	Other     ______________________________________________________
From Area: ________________________________________________________________________________________________________________
Belfast       	Lisburn  	    Antrim Area  	Antrim Coast        Armagh       Newry & Mourne  	    
Co Tyrone  	      Co Fermanagh        Mallusk 	    North Down  	L/Derry    


Computer Literacy: 
Keyboard Skills: Confident     Average 	 Basic             None          		Typing Speed/Standard___________________
Software Packages:  Word      Excel           Access     PowerPoint   			Audio Typing 		Yes/ No
Others: _____________________________________________________________________ 	Related Qualification	Yes/ No
____________________________________________________________________________          	Type: __________________________
Cash Handling/Till Ops 	      Yes       No      _____________ exp
Hand Scanners		      Yes       No      _____________ exp
Safety Boots Catering                        Chef Whites             Own Knives    
Safety Boots Industrial   	      Hi Vis             	













Permanent:- ____________________________________________________________________________________________________________

______________________________________________________________________________________  Salary: _________________________

Temporary:- ____________________________________________________________________________________________________________

_______________________________________________________________________________________  Rate: __________________________

Long Term: ________________________________________________________________  Current Salary/Rate: _________________________




	Key Skills/Comments






Other Agencies      Yes       No      
	Industry Sectors
__________________________________________________________
__________________________________________________________
__________________________________________________________
Security Clearance      Yes/No   Details ___________________
Dates: ______________________                 Copy taken 

Photographic ID                            Expiry Date: _________________
NI Number                                      Date applied: ________________
Bank Details               
Visa                                                 Expiry Date: _________________
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Interview Date: ________________________________________    Time: ________________________ Consultant: __________________________
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